Updated: March 11, 2024
SPECIFICATION INSTRUCTIONS 

The Specification Template includes Word & PDF files as follows: 

· Spec Cover Sheet

· Table of Contents

· Notice Inviting Bid 
· Pre-Bid Walk Thru Map & Directions

· EMWD map (pdf)

· Bidding Sheets including Equipment & Material List

· Section H – Permits

· Special Conditions
· SWPPP/BMP’s – Did you email ERC (Doug Edwards and James Schain) Save email in the file. 

· Project sign/public outreach – Did you email PG&A?  Save email in the file. 
· Supplemental Special Conditions
· Funded project.  Did you reach out to 
· Section P – Contract Drawings

· Section 01026 – Schedule of Values

EMWD Front End Documents (Contract Documents and General Conditions) are available for viewing on our website at: www.emwd.org
Select:  Construction; Capital Improvement Project Standard; 

EMWD Boilerplate Documents for Engineering Provisions
EMWD Detailed Provisions are available for viewing at: www.emwd.org 
Select:  Construction; Capital Improvement Project Standard;

EMWD Standard Detailed Provisions 

SUBMIT SPECIFICATIONS TO EMWD AS FOLLOWS:
· 1 unbound, original hard copy to include:

· Specification Template documents listed above, Custom Detailed Provisions, Appendices, Permits, etc. PLEASE DO NOT include EMWD Standard Front End or EMWD Detailed Provisions!  These documents shall be inserted by EMWD. 
· Additional hard copies as requested by the EMWD’s Project Engineer

· Work with Engineering on transmitting the files via Send Safetly:

· Specification template documents (Word format)
· Custom Detailed Provisions (Word format)
· All appendices, permits, vicinity maps, non-EMWD standard drawings, and other documents to be made a part of the specifications.   File name shall follow Table of Content order and be named accordingly; example below:
· 00200_Section P_Contract Drawings List

· 00200_Section P_Riv County Standard Dwg_206
· 00200_Section P_Riv County Standard Dwg_818

· 00200_Section P_Figure 1.pdf

IMPORTANT NOTE REGARDING PAGE NUMBERING
All documents, including appendices, exhibits, and permits, etc., shall be submitted prepped for double-siding; insert blank pages where applicable and end each section with an even-numbered page and specify:  [Page Left Intentionally Blank].
